MANUAL PENGGUNA (USER) MYCPD 2.0

Pengguna Pengguna

yang terlibat

Menu Pendaftaran Pengguna

Sub - menu 1.1 Isi borang pendaftaran pengguna Public dan submit
[1 Supervisor: Pilin ‘Supervisor myCPD’ (808080808080)
[0 Email: valid email address

¥ Ministry of Health MALAYSIA
ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

New User Registration Form (Public Sector)

@ symbol * is mandatory field.

PERSONAL INFORMATION

pratacdy *
- — ™

Identification Type * MyKad No. *

MyKad

Full Registration No. * NSR No.

Grade of Post * (key-in NA if not applicable) (if applicable)

ORGANISATION INFORMATION

Organisation *

-- Click here to search -- X

Organisation Address *

Postcode * State * District *

Supervisor * (search by MyKad OR Full Name)

-- Click here to search -- =

USER CONTACT INFO

Telephone No. Extension No. Mobile No. *
Email *
4 4—_ S}we as organisation address
Aailing Address *
Postcode * State * District *
Johor X Asahan, Jjohor \f

ACCOUNT/SECURITY INFORMATION

Create Password * Confirm Password *

© Copyright 2016-2018 Kementerian Kesihatan Malaysia. Al Rights Reserved.

1 ASSISTANT FOOD TECHNOLOGIST  ~ ’-\b




Bl lkon LANGKAH -LANGKAH Catatan

1 " Maklumat yang waijib diisi oleh pengguna dan tidak boleh Mandatori
dibiarkan kosong

5 Free text Mengm maklumat di dalam kotck (free text) yang telah
disediakan

3 | Drop box (Klik ikon drop box untuk pilihan atau carian

4 Tick box Klik ikon tick box apabila alamat organisasi adalah sama

5 Butang [lik ikon butang submit setelah semua maklumat lengkap diisi

submit




Pengguna
yang terlibat

Pengguna

Menu

Pendaftaran Pengguna

Sub - menu

1.2 Aktif akaun melalui eme

myCPD User Account Activation

myCPD Notification [mycpd @moh.gov.my]

To: Hasnizaili Bt Abdul Hamid

- To help protect your privacy, some content in this message has been blocked. If you're sure this message is from a trusted sender and you want to re-enable the blocked features, click here.

myCPD User Account Verification

Dear ELI ABDUL HAMID,

Your account has been created. Your login id is
[830720065172], to verify your account please click
button below. Thank you

Verify my account

1 Continuing Professional Development (CPD) is a systematic maintenance, improvement and
broadening of knowledge, understanding and skills, and the development of personal
qualities necessary for the execution of professional duties throughout the individual's

working life. CPD can involve any relevant learning activity, whether formal and structured or
informal and self-directed. With rapid advancements in medicine, it is imperative that

healthcare professionals continue to keep themselves abreast with new developments that
would provide better care and treatment outcomes for their patients

KEMENTERIAN KESIHATAN MALAY SIA

BIL lkon

LANGKAH -LANGKAH Catatan

Klik ikon verity my account untuk pengesahan pengakfifan emel




Pengguna
yang terlibat

Pengguna

Menu

1.3 Login ke sistem

Sub - menu

Muka hadapan

o Ministry of Health, MALAYSIA oy A s
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT ha) J.‘,

# / Dashboard

. ELI ABDUL HAMID
Welcome to myCPD?

Last login 5/2212017

USER

MEDICAL OFFICER

Change Role

Change HCP
My Schedule

@ User Dashboard

Dashboard
Planned Program

0 0 17

Unplanned Program

UNSUBMITTED WISHLIST PENDING PROGRAM ASSESSMENT APPROVED POINTS

# VIEW WISHLIST VIEW ASSIGNED PROGRAM # VIEW PENDING ASSESSMENT & VIEW LOGBOOK DETAILS

© My Events

Program Assessment

Log Book

@ Scientific Meetings: 77

@ Workshop:

@ Scientific Meetings:

@ Workshop: Ha!




Pengguna
yang terlibat

Pengguna

Menu

Login ke sistem

Sub - menu 1.4 Update Profile
1.5 Register new HCP
1.6 Edit HCP
1.7 Update Password
! ELI ABDUL HAMID
« £ Update Profile l
2 *_—é‘a Register New HCP ]
& Update HCF Info >
& Update Password >
¢ Sign Out
v
5
BIL lkon LANGKAH -LANGKAH Catatan
1 = Klik ikon update profile untuk pengemaskinian profile
2 & Klik ikon register new HCP untuk pendaftaran baru HCP
3 = Klik ikon update HCP info untuk mengemaskini maklumat HCP
4 & Klik ikon update passwod untuk kemaskini kata laluan
5 O Klik ikon sign out untuk keluar daripada sistem




2. Tuntutan Mata Program Terancang - Public

Pengguna Pengguna
yang terlibat
Menu 2.1 User: Search Event Name and Add to Wishlist. Submit to Supervisor
[ Event Name: masukkannama event.
(1 Date Start & Date End: tarikhhari latihan.
Sub - menu
@ =3 Ministry of Health, MALAYSIA J); @ ¥ ELABDULHAMID
: :S[[:I(Al OFFICER Q 59"""9‘“"'!5“"
-] Plannod(i‘roglam
. vent Name 1 ler tart | 4 -
= 2
BIL lkon LANGKAH -LANGKAH Catatan
] Drop box Klik drop box untuk pilihan atau carian
2| lkondate |\ i on tarikh untuk membuat pilihan tarikh yang dikehendaki
3 | Butang reset [lik ikon reset untuk kosongkan maklumat yang diisi
4 Butang
search event [Klik ikon search event untuk membuat carian maijlis yang dibuat




Pengguna | Pengguna

yang
terlibat

Menu

Sub-menu

] Event Details

EVENT NAME: EVENT ELI HOSHAS

EVENT URL:
EVENT MAME: SPEAKER CATEGORY: Q ESTIMATE PARTICIPANT::

EVENT ELI HOSHAS ¥t Local 20
oca http://hoshas.moh.gov.my/v4findex.php =

EVENT DESCRIPTION::
EVENT ELI HOSHAS AKAN DIADAKAN DI LOBI UTAMA HOSHAS

# ‘ Program Name ‘ Target User ‘ Start Date/Time ‘ End Date/Time ‘ Participant ‘
1 PROGRAM ELI HOSHAS Private & Public Sector 23 May 2017 08:00 24 May 2017 17:00 20 g
[ Program Approval

PROGRAM NAME: TARGER USER: START: END:
PROGRAM ELI HOSHAS & Private & Public Sector 8 23 May 2017 08:00 9 24 May 2017 17:00

PROGRAM DESCRIPTION
MELIBATKAN PARA DOKTOR

® Provider Information

Provider Mame:

& Hospital Muadzam Shah Name: Name:
PHONE/FAX NO: & EL & N/A
1B 094523333/ 4523088/09-4523055 PHONE FHONE
EMAIL B 0162221092 B NA
E4 EMAIL: EMAIL:
WEE: B4 hasnizaili@moh.gov.my E NA
Q@
# HCP Category Category SubCategory Status ‘ Point ‘ Select
1 PEGAWAI PERUBATAN A3 -Workshop 2 full days Approved 10

 Add to Wishlist l 2

BIL lkon LANGKAH -LANGKAH Catatan

Klik ikon untuk pilihan

2 s Klik ikon untuk masukkan dalam senarai wishlist




Pengguna | Pengguna

yang
terlibat

Menu

Sub-menu

i myCPD? | Notification

BIL lkon

LANGKAH -LANGKAH

Catatan

1 | Notification box

Memaparkan pemberitahuan pilihan berjaya disimpan




Pengguna | Pengguna

yang
terlibat

Menu

Sub-
menu

j @ ¥ ELIABDUL HAMID

o Ministry of Health, MALAYSIA
4 ‘ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

# / Planned Program / Wishlist

USER

MEDICAL OFFICER

13 Change Role @ Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.
& Change HCP

i) My Schedule Y Programs List £ Events List

Event Name (plesse enter 3 or more character) Start date End date
# Dashboard

B8 Planned Program

Provider Name

=
- Click here to search - v < Reset Q Search Event

Show 5 v entries Search:
#*  EventName Program Name | Provider ‘ start ‘ End ‘
24
Hospital 23 May May
B Unplanned Program 1 EVENT ELI HOSHAS PROGRAM ELI HOSHAS Muadzam 2017 zu?; =] 7
Shah 08:00 700
& Program Assessment .
& LogBook Showing 1 to 1 of 1 entries -

BIL lkon LANGKAH -LANGKAH Catatan

1 4 Klik ikon untuk menghantar kepada supervisor




Pengguna Pengguna
Menu
Sub-menu
% Are you sure to Submit?
BIL lkon LANGKAH -LANGKAH Catatan

1

Klik ikon untuk kepastian menghantar kepada supervisor

10




Pengguna

yang
terlibat

Pengguna

Menu

Sub - menu

2.2 User: Check program approval status
[l Planned Program > Submitted Program: Semak status kelulusan program

€« C [} www.mycpd2.moh.gov.my/u-submit-eventaspx

(mycPD,

USER
MEDICAL OFFICER
Change Role
Change HCP

My Schedule

Dashboard

Planned Program

£8 Unplanned Program

& Program Assessment

& LogBook

Ministry of Health, MALAYSIA

" (ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

A / Planned Program / Submitted Program

L‘{‘_{r‘»’% @ ¥ ELIABDULHAMID

of Submitted Program & Events

@ Please Choose View Event or View Program. Event is a big event that includes many programs and Program Mode in a Small Program that didn't attach to an Event.

{1 ProgramsList £ Events List

Event Name (piesse enter 3 or more character) Start date End date
Provider Name
- Click here to search — v < Reset Q Search Event 1

Show 5 v entries Search:

#*| Program Name Provider start ‘ End ‘ Status

1 PROGRAMELIDAY1 H“p‘tilh':':mam 02May20170%00 02 May201713:10 APPROVED )
2 HariBuah Pinggang HDSWE:LMS“ZM 02May201708:00 02 May 2017 17:00 APPROVED o

al
3 PROGRAM ELI HOSHAS e e 23 May 2017 08:00 24 May 2017 17:00 APPROVED M e

Showing 1 te 3 of 3 entries

shah

BIL lkon

LANGKAH -LANGKAH

Catatan

Klik ikon view untuk melihat maklumat yang dipaparkan

11




Pengguna
yang terlibat

Pengguna

Menu

Sub - menu

[1 Planned Program > Assigned Program: Accept assigned program

Ministry of Health, MALAYSIA
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

& UsER

# / Planned Program

Assigned Program

A List of Assigned Program/Event by Supervisor
— MEDICAL OFFICER

@ Change Role © User Can Accept/Reject Assigned Program/Event by Supervisor

& ChangeHCP

8 Myschedule

Event Name (pless= enter 2 or more Start date

# Dashboard

8 Planned Program

Program Name piesss sncer 3 or mors charactar) Provider Name

Show 5 v entries

Assigned Program

#4 | Event/Program Name Provider Start

&t

End

@ ¥ ELIABDULHAMID

= Pending Acceptance

Y Fiter Assign

Slar[h: |

Status

# Program

PROGRAM PEGAWAI PERUBATAN HOSHAS

Hospital Muadzam

26 May 2017 08:00
Shan &

#8 unplanned Program

& Program Assessment Showing 1o 1 of 1 entries

& Log Book

27 May 2017 17:00

ASSIGN A 4 Qr

2

3

BIL lkon

LANGKAH -LANGKAH

Catatan

1 | Butang reset

Klik ikon reset untuk kosongkan maklumat yang diisi

2 |Butang search

Klik ikon search untuk membuat carian

Klik ikon untuk terima assigned program

12




Pengguna | Pengguna

yang
terlibat

Menu

Sub -
menu

Are you sure to accept?

Program Name Provider Start End Status.

4 Brogram Hospital 26 May 2017 27 May 2017
PROGRAM PEGAWAI PERUBATAN HOSHAS Muadzam Shah 08:00 17:00

| Yes, Confirm Ican:a\

ASSIGN

BIL lkon LANGKAH -LANGKAH Catatan

1 m Klik ikon untuk pengesahan

13



Pengguna
yang terlibat

Pengguna

Menu

2.3 User: Fill up assessment form

Sub - menu

[ Program Assessment > Pending Assessment:

Isi borangpenilaian dan submit

Ministry of Health, MALAYSIA

=

ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

¥  EUABDULHAMID

L
& USER
= MEDICAL OFFICER
A Submitted Assessment = Pending Assessment
1 Change Role
& Change HCP Name rt date
£ MySchedule
Program Name (piesss = -
# Dashboard i
& Planned Program
#8 unplanned Program Show 5 v entries rch:
Provider Start End Status
Hospital Muadza o T
Shah ey AT

BIL lkon

LANGKAH -LANGKAH

Catatan

Klik ikon untuk penilaian akfiviti

14




Pengguna yang
terlibat

Pengguna

Menu

Sub - menu

Dashboard

Planned Program

# Unplanned Program

Ministry of Health, MALAYSIA
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT

=

Assessment Form (KKM/PEP/21TIAY

€F BAHAGIAN A : MAKLUMAT DIRI

# 60720065172 e

& FUABDUL HAMID

£ hasaizailigm .

@ 24May201717:00

pital Muadzam Shah

€F BAHAGIAN B : REAKSI

512 Takan $eaUN Man anda Ul Gengan SEU3D partanyaan dengan manandakan SATU NOMEOR daripada skal 1 hingza 4 sepery bt
@ idakmemuaskan

@ hicement ofthe iectvesofth course

Program Assessment

@ contormityime courses o
© tecture oam sban o
Q ancou o
@ oetivery techniques speaker
@ Method courses

© secretoristcourses

> DAHAGLAN C : PEMBELAJARAN
Sia nyatakan sejauh mana anda setuju dengan setiap kenyataan yang iber dengan menandakan SATU NOMBOR daripada skaa 1 hingga 4 sepert] dibawat.

P PENGETAHUAN

€ ricsk memuaskan

Memuasksn © oo
@ i course providesnew knoleige

@ s courseenhancesknowlaige related o the dishargs of duties

© s couri will bt nc el i carrying ot the ask

© xooutecge i i coursto mprove the qualiy f work

P KEMAHIRAN

€ Tidak memuaskan

Memuaskan © v
@ s courseprovides he skl hacarereevant o heask
(@) Acouirc sl canrmprove thamates ncarrying ot he task

T ————— o

© st scniretins cousecan

tribute to the achievement of the argani

O SIKAP

€ ridak memuaskan

Memusskan © eaik
@ earning nthiscourse apen positve ming
(@) ese courses el thamsaves become more alert an productive

© s courseemcounoged o workmre ety

© s courssnhances cammiment o thearganisation

€5 KEKUATAN PROGRAM

€ KELEMAHAN PROGRAM

£ CADANGAN OIXA ADA)

- TiADH

1

BIL lkon

© comeriang

© cemeriang

© cemertan

© cemeriang

LANGKAH -LANGKAH

Catatan

Klik ikon submit untuk menghantar penilaian

15




Pengguna yang ferlibat

Menu 2.4 User: View logbook
Sub - menu

A3 Workshops/ Courses/ Fellowships/ attachment etc. (include hands-on & skills courses)
Planned  Hari Buah Pinggang
Planned PROGRAM ELI HOS

Sub-Total 20

CME sessions/ other professional activities e.g. Topic seminar, Forum, Lectures, Journal Club, Formal Ward rounds (teaching
rounds), Clinic attendance, Hospital clinical meeting, Video show, Video conferencing, Reflective Notes, Morbidity and mortality re

Presentation at Accredited meeting

Publication of articles in journal/chapters in book/reports

Self Study / Group Study / Distance Learning

CME Online

Post-basic courses

Education

Involvement as comittee or project member

Edition

Other supporting activities related to personal development and self-improvement

Attended Annual General Meeting of societies/Association/NGO registered with Register Of Society (ROS)

Grand-Total

CPD Credit Points Equivalent (cumulative)

Total Cumulative Points: 27
Total Actual Points:

BIL lkon LANGKAH -LANGKAH Catatan

T P s Kk ikon untuk mencetak

16



Pengguna
yang terlibat

Pengguna

Menu

2. Tuntutan Mata Program Terancang - Public

Sub - menu

PROVIDER

USER (PUBLIC)

PROVIDER

REGULATORY BODY

Approve Event & Program

SUPERVISOR

PROVIDER

USER (PUBLIC)

SUPERVISOR

17




3. Unplanned Point Approve Flow

Pengguna Pengguna

yang terlibat

Menu 3.1. User : Fill in Unplanned Form
Sub - menu

> = Ministry of Health, MALAYSIA T % EuABDULHAMD
'ONLINE MONITORING OF CONTINUING PROFESSIONAL DEVELOPMENT ﬁ;f)p{-

&/ Unplanned Program / New Claim

[ unplanned Program Claim Form

USER

MEDICAL OFFICER

Category * Sub Catego! Paint
Change Role 8oy 8oy
AT11 - Involvement v Training activities (as facilitator /trainer) v 5
Change HCP
Program Name * Location
My Schedule e
PROGRAM LATIHAN EKSA HOSHAS HOSHAS
R Program Description 1 Supporting Document
File type *pg of * pdf only. File size must not exceed 2 MB
P — LATIHAN EKSA KEPADA AUDITOR EKSA HOSHAS o Fie
Unplanned Program
Qd
P(rugram Start Date * Program Start Time * \ rovider (if applicable)
New Claim X
22-05-2017 08:00 Hospital Muadzam Shah x v
& Program Assessment
Program End Date * Program End Time *
& LogBook
22-05-2017 17:.00

s
\ 4

BIL lkon LANGKAH -LANGKAH Catatan

Drop b
] rop ox Klik drop box untuk pilihan atau carian

2 lkon date Klik ikon tarikh untuk membuat pilihan tarikh yang dikehendaki

3 | Butang reset [Klik ikon reset untuk kosongkan maklumat yang diisi

4 | Submit claim

Klik ikon untuk menghantar claim

18



Pengguna
yang terlibat

Pengguna

Menu

Sub - menu

i myCPD? | Notification

v Claim successfully submit

oK

BIL lkon

LANGKAH -LANGKAH

Catatan

1 Notification

Klik ikon untuk pengesahan notifikasi

19




Pengguna
yang terlibat

Pengguna

Menu

Sub - menu

3.2. User : Logbook

Sub-Total

CME sessions/ other professional acti

20 20

ies e.g. Topic seminar, Forum, Lectures, Journal Club, Formal Ward rounds (teaching

rounds), Clinic attendance, Hospital clinical meeting, Video show, Video conferencing, Reflective Notes, Morbidity and mortality re

Presentation at Accredited meeting

Publication of articles in journal/chapters in book/reports
Self Study / Group Study / Distance Learning

CME Online

Post-basic courses

Education

Involvement as comittee or project member

AM LATIHAN

Edition

Other supporting activities related to personal development and self-improvement

Attended Annual General Meeting of societies/Association/NGO registered with Register Of Society (ROS)
Grand-Total

quivalent (cumulative)

8 Print Logbook |_> 1

5 5
32 32

BIL lkon

LANGKAH -LANGKAH

Catatan

|l & Print Loghook

Klik ikon untuk mencetak

20




Pengguna
yang terlibat

Pengguna

Menu

3. Unplanned Point Approve Flow

Sub - menu

SUPERVISOR

21




